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Admin and Communication Officer #w f*rFiore @rels

- 4 years Bachelor’s degree in business administration, business management, engineering or
relevant discipline, with a minimum CGPA of 3.2 on a scale of 4.0

- A minimum 4 years of experience in office administration, management, or relevant area

- Knowledge of the textile industry and/or its social, ecological, and economic challenges

- Strong organization skills with a problem-solving attitude

- Excellent written and verbal communication skills

- Knowledge of statistical methods and experience of working with standard business software (e.g.,
Microsoft Office);

- Interest in supporting the management of international multi-stakeholder projects

- Fluency in English both in written and oral communication (valid IELTS test result is an
advantage).

- Experience in work with both government and development/donor agency is preferred

- Qualification could be relaxed for deserving candidate
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- Ability to work independently and flexibly

- Ability to speak German is an advantage

- Work experience in sustainability and education related projects is an advantage
- Willingness to collaborate in interdisciplinary teamwork

- Strong analytical reasoning skills and sociocultural competence

- Willingness to Efficient, partner- and client focused working methods
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